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MANAGER
Job Description

Job Title

:
Manager
Salary


:
£28,000 pro rata - 21 hours per week
Location 

:
Sefton 
Responsible To       :
Parenting 2000 CEO, & Board of Directors
Job Purpose

· To be a Manager within Parenting 2000 specifically leading on managing staff teams, contracts, reports & outputs for commissioners. 
· To be the thematic lead within the organisation on health 
Main Duties & Responsibilities

1. To manage the delivery of programmes through the development of training/support packages and day to day management.

2. To work with Parenting 2000 teams, other local agencies, parents and carers to identify needs and gaps in local services.
3. To collate and disseminate information about support services available to parents and carers of children aged 0 – 18 years /25 with additional needs.
4. Contribute to marketing, promoting and publicising local and national initiatives to ensure that children, young people, their families, key agencies and the wider community are kept fully informed of support services.

5. To encourage and facilitate effective multi-agency working with local agencies / partners.
6. To collate finance and monitoring information and provide written reports in line with the requirements of Parenting 2000.
7. To be involved in the recruitment and management of staff and volunteers, facilitating training and staff development as appropriate.

8. To work to the policies and procedures of Parenting 2000.
9. To ensure appropriate and effective assessment and evaluation of the impact of services.

10. To attend relevant meetings, forums and other events as required.

11. Adopt a flexible and pragmatic approach to working methods and to meeting the individual needs of families / colleagues. 
12. Undertake other duties as may reasonably be required within the general terms of the job description.
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Parenting 2000 is a registered charity no 1042989 and company limited by guarantee no 2997217

Registered office:  The Lodge, Mornington Road, Southport, PR9 0TS
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